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To
A. PALLAVI, The Principal,
Dept. of Commerce Govt. Degree College
GDC, Narasannapeta Narasannapeta

Sub: Regarding to start certificate course on Basic Accounting Terms

Respected Sir/Madam,
| am A. PALLAVI working as a contract faculty in the

Department of Commerce in our college. This is regarding with

conduct subject related certificate course introducing for student’s

benefits of our department on
“BASIC ACCOUNTING TERMS’. The course duration should
be 30 days. We are going to start in the academic year 2018-2019.
l.e from 15-10-2018 to 13-11-2018.S0 this is my humble request
you to permit us for the establishment of above course.

Thanking you Sir/Madam

Jﬂ f'fn«_tlf e,

Yours Sincerely

LECTURER
GOVT. DEGREE COLLEGE
MHARASAMMAPETA-E3T 4314

Srikakulam Dist
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE ON 2018-2019

The faculty members of the Commerce Department met in the Principal’s

chamber to discuss and review the conduct of the Certificate Course titled “BASIC
ACCOUNTING TERMS’ under the Chairmanship of the Principal and the faculty
of the Department of Commerce on 13-11- 2019.

AGENDA:
Starting of Certificate Coursefor | B.COM GENERAL Students.

RESOL UTIONS:
1. Itisresolved to start the Certificate Coursetitled Basic Accounting Terms from

15- 10-2018 to 13-11-2019 (30 days) for the academic year 2018-2019.
It is also resolved to frame the syllabus, regulations for the successful
competition of the Certificate coursetitled “BASIC ACCOUNTING TERMS'.

Enrolled 10 students in this Certificate course.
Resolved to conduct classes at 4.30pm.
Resolved to conduct exam of completion of the course and issue certificates to

gualified candidates.

. Qualifying marks in 60%
-\,.-'\ r'T'. ‘:'_{'_"_--.-l-_'.l

Signature
LEC TUWUHREMR
GOVWT. UEGREE COLLEGE
HARASAMNARETR-51T 434
Srikakulam DisL
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#7 GOVERNMENT DEGREE COLLEGE

CIRCULAR

Date: 12-10-2018.

This is to inform that the Department of Commerce is going to be
conducted a subject related Certificate Course from 15-10-2018 to 13-11-2018 for |

year students of B.Com (GENERAL) on “BASIC ACCOUNTING TERMS”.

The students who are interested can enroll their names to concerned
Department on are before 12-10-2018.The duration of the course is 30 days. The

candidates who secure 60% of the marks in the examination will get the Certificate.

A MRl D o

Signature
A.PALLAVI

Contract Lecturer in Commerce

Department of Commerce
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_DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE 2018-2019

TOPIC : “BASIC ACCOUNTING TERMS”

ENROLLED STUDENTS LIST

HALL TICKET NAME OF STUDENT

1800461002 D.GANESH

1800461003 G.NAVEEN

1800461004 G.VANI

1800461006 G.RAMARAO

1800461007 [.JANARDHANA

1800461008 [.INDRAJA

| N O O »”~ W DN P

1800461009 J.MALLESH

1800461011 K.MALLESH

1800461013 M.SHANMUKHARAO

1800461017 P.SATEESH

A PRl D e

LECTLIRE®
GOVWT. DEGREE COLLFGE
HARBSARNAPETAE-81T 434

Srikakulam DisL
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA
DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2018-2019

TOPIC : “FUNDAMENTALS OF
ACCOUNTING"STUDENTS
ATTENDENCE LIST

HALL TICKET NAME OF STUDENT

1800461002 D.GANESH

1800461003 G.NAVEEN

1800461004 G. VANI

1800461006 G. RAMARAO

1800461007 [.JANARDHANA

1800461008 [.INDRAJA

1800461009 J.MALLESH

1800461011 K.MALLESH

1800461013 M.SHANMUKHARAO

1800461017 P.SATEESH

3

PRINGIPAL
: OO, IFEGREE COLEGE
oy MDD s e MATUASANNAPETA-A1T 4l
B Drikamubim Dass

LECTLIREM

GONT. DEGREL COLLEFGE
HNARAZANMMAPETA-532 420

Selhabulam Ded
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2018-2019

BASIC ACCOUNTING TERMS

REPORT:

As a part of academic activity, the Department of Commerce has
conducted Certificate Course in “BASIC ACCOUNTING TERMS” from 15-
10-2018 to 13-11-2019 for the academic year 2018-2019.The important
objective of the course is to improve basic knowledge in Commerce among
the UG degree students. As per the instructions given by the Principal during
the minutes of the meeting 10 members of students are enrolled into the
Certificate Course for ISt year B.Com (General) to enrich the concepts the
Accounts, the Commerce faculty members have engaged classes 30 days and
depth the basic concepts of the subject. At the end of the course, an external
examination with fill in the blanks and multiple choice questions has
conducted for the assessment of learners understanding levels of knowledge.
The minimum qualifying of marks for the award of certification is 60%.All the
students completed the course successfully and got certificates during the

academic year 2018- 2019.
7|Page
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

_DEPARTMENT OF COMMERCE
SUBJECT REIL ATED CERTIFICATE COURSE-2018-2019

BASIC ACCOUNTING TERMS

OBJECTIVE OF THE COURSE:

The course will deal especially limited section of specific topics
included in the CBSE XI &XII commerce to gain comprehensive
understanding of all aspects relating to financial statements, and which
therefore have wide applicability. These are also the topics that are
conceptual the deepest and must therefore be understood as clearly as
possible this will be the overall objective of the course.

Course Duration: 30 days.

Level: UG
Course type: Scheduled

Certification: Certification will be givenon the continuous
comprehensive evaluation of Students performance in the learning
activities.

8|Page
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SYLLABUSOF THE COURSE:

Business Transactions
Account

Capital

Liabilities

Assets

Receipts

Expenditure
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G OVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

BASIC ACCOUNTING TERMS
SUBJECT RELATED CERTIFICATE COURSE-2018-2019

QUESTION PAPER MARKS: 20

I. Multiple Choice 10x2=20
1. The Statement of Profit and Loss is also called the*

A. Balance Sheet

B. Income Statement

C. Statement of Cash Flows

D. Statement of Financial Position

2. Which of the following is not a type of cash flows shown in the Cash Flow Statement?*

A. Operating cash flow
B. Investing cash flow
C. Accounting cash flow
D. Financing cash flow

3. Which of the following is not a current asset?*

A. Cash

B. Accounts receivable

C. Inventory

D. Property, plant,and equipment

4. What are the effects on the balance sheet when a company borrows a two-year bank
loan of $1,000?7*

A. $1,000creditincurrent liabilities; $1,000 debitin current assets




B. $1,000 credit in current liabilities; $1,000 debitin non-current assets
C. $1,000 credit in non-current liabilities; $1,000 debit in current assets
D. $1,000 credit in non-current liabilities; $1,000 debit in non-current assets

5. What happens to the balance sheet when a company makes sales of $500, of which $300
is paid in cash and $200 is sold on credit?*

A. $300 debit in cash; $200 debit in accounts receivable; $500 credit in retained
earnings

B. $300 credit in cash; $200 credit in accounts receivable; $500 debit in retained
earnings

C. $300 debit in cash; $200 debit in accounts payable; $500 credit in retained earnings

D. $300 credit in cash; $200 credit in accounts payable; $500 debit in retained
earnings

6. What happens to the balance sheet when a company pays salaries of $5,000?7*

A. $5,000 credit in cash; $5,000 debit in accounts payable
B. $5,000 credit in cash; $5,000 debit in retained earnings
C. $5,000 debit in cash; $5,000 credit in retained earnings
D. $5,000 credit in cash; $5,000 debit in accounts receivable

7. Which of the following is the correct formula to calculate operating income?*

A. Operating income = Revenue - Direct operating cost

B. Operating income = Revenue - Indirect operating cost

C. Operating income = Gross profit - Direct operating cost
D. Operating income = Gross profit - Indirect operating cost

8. Given the following Balance Sheet extract, calculate the net profit on the Income
Statement. (Assuming tax rate = 10% of operating profit)*

A37 B.25 C21 D33

9. Company A used $3,000 worth of office supplies this year but the costs were not paid for
until next year. Which of the following is not a result of this transaction?*

A. Anexpense of $3,000 is recorded on this year's income statement

B. Thereisa$3,000 credit in cash on the balance sheet

C. Anaccrued expense of $3,000 is recorded as current liabilities on the balance sheet
D. Thereisa $3,000 credit in office supplies on the balance sheet

10. Company B purchased an equipment for $600. The equipment has a useful life of 4
years and a scrap value of $50 at the end of year 4. What is the depreciation expense for
year 1 (using straight line method)?*

A. $1375 B .$150.0 C. $50.0 D. $1225

-y

LECTLREMN
GOVT. DEGREE COLLEGE
MHARASAMNNAPETA-81T 434
Srikakulam DisL
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GOVERNMENT DEGREE COLLESE
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— DEPARTMENT OF COMMERCE
CEERETIFICATE
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ACCOUNTING TERMS "organized by Department of Commaerce for
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From : Tos
F. Surckha The Principal
Dept. af Mathematics Govt. Degree College

GOC. Narstanmapets NarpaAnnapELe

#@"f
%ﬁﬁﬂh Hegarding to start certificate course on Fundamentals of Growp Theory
f Respected SirMadam

I am P. Surekha working as a foculty i the Department of Mathematics i our
College. This is regarding with conduict subject related certificate course introducing for
students henefits of our department on “Fundamentals of Group Theory™. The course
duration shauld be 20 days, We are going to start in the scademic year 2018-2019. & e.
m_m—ﬂ_ﬂﬁulhish oy hunble request you o permil us for the
euablishment of above oodmses

Thanking you SoMadam.

e

PGB
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA
DEPARTMENT OF MATHEMATICS

SUBJECT RELATED CERTIFICATE COURSE ON 2018-2019

The faculty members of the Mathematics Department met in the Principal’s chamber to
discuss and review the conduet of the Certificate Course titied FUNDAMENTALS OF GROUP
THEORY urder the Chairmanship of the Principal amd the faculty of the Department of
Mathematics on 04-07-2018.

AGENTIA:
Starting of Certificate Counve for | B.Se (MP.C &M.P.Cs) Students (I Semester).

RESOLUTIOMNS:

It is resobved 1o stan the Cenificate Cowrse tiled Basic Concepts of Solid Geometry from
04-07-201 8 1o 23-07-201% (20 days) for the scademic year 2018-2019.

11 is also resolved to frame the syllabus, reguistions for the successful completition of the
Certilicate course titled “ FUNDAMENTALS OF GROUP THEORY ™

. Enrolied 10 studenis in this Certilicals course,

4. Resolved to condwet classes at 4. 30pm .
Resolved to conduct exam of compietinon of the cowrse and Bsue certificales o qualified

- candidaies.
LR I marks im 407G
L TR

M embers Present Govl. Degrer Callene
i 1 - Havg oo & aa

1.
&
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DA TE Ml T01

This is ta infoorm that the Department of Mathematics s going to be conducied a subpoct relited
Certificate Course [rom 04=0T=-201F 1 23-07-2018 for 11 yeor sudents o B.S¢ (M.CEM.P.Cs) on
“FUNDAMENTALS OF GROUP THEDRY . The students who are interessted can errall ther
names to concerned Department on are befisre (12.07-2018.The duration of the course 20 days. The
candidates who secure 408 of the marks in the examination will ge the Cerlificate

[2xds
R T
'|ll.IH| L g i ':.F‘“'."r-']\'-'

T RAATHEA P ET

Lectiurer in Maihemaiics

Cleparienent of Mathematics
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SURJECT RELATED CERTIFICATE COURSE-2018-2019

GROUP

NAME OF THE
STUDENT

B8 (MP.C)

B Kalyani

H.5: (M.P.CY

B Poormavathi

B.5c (MP.C|

_B.Thavitayya

B.Sc (MP.CY |

H.Sc (M.P.C)
B.Sc (ML)

G, Bhasker rao

B Sc (M.P.C)

B.Sc (M.P.C)

i Prasad

K. Sravani

B.S¢ (M.P.C)

:If_humm'll'ulu

B.Sc (M.P.C)

i S5c (M.FC)

12 _BSc(MPC) |
13 B8 (MPC)

145 (M.P.C)
(13 BSc(MPC)
__I_-ﬁ | ﬁh:{MFLﬂ-

H.Sc i ‘F'.C!'I

1.

BSc (M.P.Cs)

B Simbachamiam |

H_Hokesh

|9

HMIHFL!J

8. Gopl_

0 |

HS:IHI"[ 1]

Ch Harga Rao
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GOVEENMENT DEGREE, COLLEGE, SARASANNAPETA
|1.|El1,|||1.p| Sl O W AT M AT S
i

HUB-I'H{'T | TUW&H[H‘I-!L OF GROUT THEOQRY

. TESDENCE LIST

GROUT | NAMEOFTHE | 123 4
L STUDENT |
| B.5c {M.P.C) _B.Knlyani [P
B.5¢ (M.P.C] H. Pocrnavadls g
BSc(MPCI |  Bhaviayw .
B.5c (M.P.C F.C) | _B.Seetaram P
B.5c (M.P.C} | i3 Bhaskzr reo
B.Sa (MPC)| G Prasad
B.5¢ (MLP.C)
B.Sc (MPC)| K_Sravani
B0 (M. p{ ¥ ] I:_H--arul-lulu
. B (M F'_E:I L

Sz

o=

EI:E:Eﬂ-ulmuhu

16 3'5: M.F.Cs)
17 [B.8c (M.P.Cs) |

F] |H S (M.P.C ‘L__,_
[ 19 (B S (M. 1I'E‘J'

30 1B.5c (M PCx)

e D™

J ‘?F-—Fuiu
] ﬂ'-'qsll-lﬂ " el BT
AR AANNAPETA
Lecturer m BMathemstics
[eparmnent of Mathomatics
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5 : 37
SUBIECT REDATED CERTIFICATE COURSE-2018-2019
FUNDAMENTAL OF GROUP THEORY
REPOHRT :

As a part of academic activity the Depanment of Mathematics has conducted Certificate Course
in “FUNDAMENTAL OF GROUPF THEORY™ from 04-07-2018 to 23-07-201K for the
ncademic year 2018-2019. The imporant objective of the course is lo improve basic I::r.!mhflrdn:
ks Mathematics among the UG degree studems. As per the mstructions given by the _Pnnnpul
during the minutes of the mecting 20 mcmbers of students are enrolled into the Certificate
Course for [ist yess B.Sc (M.P.CEM.P.Cs) to enrich the concepts the solid peometry, the
Mathematics faculty members have engaged classes 20 days and depth 1he basic concepts of the
subject. Ai the end of the course , an external examination with fill in the blanks and mmultiple
choice questions has conducted for the assessment of learners understanding levels of

knowledge . The minimum qualifying of marks for the award of certification is 40t All the
students completed the course successfully and got centificates during the academic vear 201 8-
2019
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Obieciive ol the Course :

The course will deal especially limited wection af specific topics included in the CBSE
X1 £ X11 Mathematies curricular, topics to be discussed are thoww which invelve basic
enmcepis and formules, and which iherelore have wide applicability. These are alse the

topics that are conceptunl the decpest and must therefore be saderstood as clearly us
posiibile this will be the overall abjective of the coarse,

Cosirse Duration @ 2 days.

Lewvel 1 LG

Course type : Scheduled

Cerfificailon : Certificatien will be given on the cantiniaus comprehensive evaluation of

Students performande in ihe lesrming sctivitie.

SYLLABUS OF THE COURSE

UNIT=l o SHOURS)

INTRODUCTION
SYMBOLSE
FUNCTIONS
RELATIONNS
SETS
UTT=I0 = { DSy
s DINARY ODPFERATIENE
* ALGEBRAIC STRUCTURE

#  CLASSIFICATION OF GROUPS SEXAMPLES
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o i
L Ty

UINIT U0 : [1BHOLURS)
v PROPERTIES OF GROUTS

LITT-TV 5 (10 DR RS
»  SOCKS AND SHOES FROTERTY

s SUBGROUF TESTS

UNIT-1V ; |5 HOLTRE]
« PERMUTATION GROUPS
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% GOVERNMENT DEGREE COLLEGE
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LD
MULTIPLE CHOICE QUESTIONS

TIME: ¥ MIN

| A men emply et & b bermed m an slgehraic itructure
gl Wi respect tn Mimry Oypeation
W) Wit respect io Ternery Openaion T
¢ ‘With regpost 1o Bimary Dpealon
di  With respec to Lisary Operatsen -

A ilgibraic sracture______ iseslied o Semi groey
8 ;P-" b L #) wpIPAY
|

il i e Eama bl — .
t; — "r_l:ul"‘FI"l'f"l'l‘ el lbia®arell b {n e o ]
L]

|
Amlﬂ_‘!h‘ﬂ‘.lﬂ'mu_._n 2=
B (wtytrem B) (atyriytal ehixryia L R

1

=LA s o sbelling grop

a) Semi groap ] F«-uh-ﬁmp ¢) Cyelic grogp

i i elemeat |
A eERriry ememd of @ grosp O H e

B Associalive b Canrmlslive i EmvEmE

if &, H& C are Inveriibbe marics the cipressias | AR A Y evaluates b |
a) BC e o Al di C'H

A relation (4TS 7=5T*[T8* M) cun have __ property
4] [iswibanive b} Asscrmabay ) Comirmiativg d Closume

in ihe mltiplicaiiee identity of nalural numbers
(Y =1 gl di 2

The eet &l ratloaal aumbery fraps en shelian group under N
Wl Assocaslive ) Clomsare &1 Mualiplizanen b Addinom
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To

The Principal,
From

Govt. Degree College,
V.Lukepaul,

_ _ Narasannapet .
Faculty in Chemistry,

GDC, Narasannapeta.

Sub: Regarding to start certificate course on Basic Principles in Chemistry .
Respected sir/madam,

| V.Lukepaul working as faculty in Chemistry in this college . This is
regarding with conduct subject related certificate course introducing for students
benefits of our department on Basic Principles in Chemistry .The course duration
should be 30 days . We are going to start in the academic year 2019-2020 ie...
21.01.2020 to 27.02.2020. So this is my humble request you to permit us for the
conducting of above course.

Thanking you madam,

- Yours Sincerely,
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(Affillated to DR, B.R.AMbedkar University) :

SYLLABUS OF THE COURSE
BASIC PRINCIPLES IN CHEMISTRY

MODULE 1 (5DAYS)

Introduction to analytical methods :  Methods of determining concentration
of solution- molarity,molality,normality,molefraction,%by weight,%by
volume,yield.

MODULE 2 (10 DAYYS)

Treatment of analytical data : Sampling methods, significant figuresTypes of
errors, Accuracy ,precision, mean ,mode ,median ,standard deviation ,confidence
limit.

MODULE 3 (15 DAYYS)

I nstrumental techniques: Principle and  applications  of GC,
HPLC,LCM S,Conductometry,UV -visible spectrophotometry,Flamephotometry.
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GOVERNMENT DEGREE COLLEGE /~
MARASANNAPETA-SRIKAKULAM DIST.-532421

Accredited by NAAC 'R’ Grade
(Affillated to DR A.ALAMbBbedkar University)

SUBJECT: Basic Principles in Chemistry
QUESTION PAPER

MARKS : 50M

1. What are the units for morality ..........ccccccoevvinnnen (
1) moles/ lit 2) liter/mol 3) moles/gram 4) gram/moles
If 2 moles of salt is dissolved to form 1 lit of solution, calculate the morality of the solution
( )
1) 1M solution 2) 1.5 M solution 3) 2 M solution 4) 2.5M solution
How many moles of NaOH are needed to dissolve in water to make 4 lit of a 2M solution
( )
1) 05M 2) 2M 3) 8mol 4) 0.5mol
What s the unit of mole fraction ..o
1) Kg/ m? 2) N/m’ 3) m 4) No unit
What is the mole fraction of 4 moles of sodium in 8 moles of HCI
1) 0.24 2) 0.48 3) 0.56 4) 0.72
A mixture of gases so 2 0 2 and 4 grams of N 2 and total mass of mixture is 10 g, what is the sum of
mole fraction ofso 2 and 0 2 ( )
1) 0.25 2) 05 3) 0.75 4) 1
If the mole fraction of Na is 0.25 in 9 moles of lig co2 what is the mole fraction of Na... (
1)0.10 2) 0.15 3) 0.20 4) 0.25
The normality 0f0.98 % (W/V)H2 So 4 solution is ............cccceee e, (
1) 0.IN 2) 02N 3) 04N 4) 1IN
A meter reads 125 V and the true value of the voltage is 125.5 volts Find the static error of
instrument
1) 125/05V  2) 125V 3) 05V 4) 0.5/125V
. The error caused by poor caliberation of the instrument is called
1) precision error 2) grosserror 3) systematicerror  4) random error
11. which of the following parameters used in statistical analysis ................... ( )

1) mean 2) median 3) variance 4) all of the above




12. Precision is defined as (
1) repeatability 2) reliability 3) uncertainity 4) accuracy

13. Trueness from the reference measures

1) Precision 2) mean 3) accuracy 4) recall

. The expected value of voltage across a resistor is 80 V. However, the measurement gives a value of
79V Then % of error & relative accuracy are ( )
1) 1.25 %,0.9875 2) 12.5%,0.09875 3) 0.125%,0.009875
4) 1.025%,0.0009875

. average of three numbers be 16.if two of the numbers are 8 and 10,what is the remaining number

1)-30 2) 18 3) 12 4) 30 ( )

. The mean of six numbers is 47.if one number is excluded ,their mean becomes 41.the excluded number

3) 60 4) 45

. If the difference between mean and mode is 48 and median is 12,find mean

1) 38 2) 36 3) 42 4) 28
. Mean deviation of the data 3,10,10,4,7,10,5,7 from mean s ............c.cccoee.ue.

1) 2 2) 2.25 3) 3 4)3.25
. Find the median of the given set of numbers 2,6,6,8,4,2,7,9

1) 6 2) 8 3) 4 4) 5
. Select the wavelength range corresponding to UV-Visible region (

1) 400-800nm 2) 200-800nm 3) 25m-2.5m  4) none of the above
. The number of double bonds present in carotene is (

1) 5 2) 10 3) 11 4) 1

. Which of the following spectroscopy techniques is associated with molecular absorption..........

1) UV-Visible spectroscopy 2) IR spectroscopy 3) X-ray diffraction
23. Which of the following HPLC pump has limited solvent capacity
1) Reciprocating 2) Displacement 3) reciprocating dual pumps
4) allofthe above
24. The units of conductance is ...........c.c.......

1) ohm 2) Tesla 3) Seimens 4) None

25. capillary columns are open tubular columns constructed from which of the following metals

(
1) Glass 2) Metal 3) Stainlesssteal 4) Fusedsilica
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Accredited by NAAC 'B' Grade
(Aaffillated o DR.B.R.Ambedkar Wniversity)

GOVERNMENT DEGREE COLLEGE
NARASANNAPETA- SRIKAKULAM DIST

DEPARTMENT OF CHEMISTRY
LOURSE. CORE 04-CHE-2019

This is to certfy that

o R TR, succe ssfully completed Certificate conrse on

" BASIC PRINCIPLES IN CHEMISTRY " and scored ke

during the scademic vear IO19-FT020,

Coumrss coordimator TRALD Conrdinztor
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Accredited by NAAC "B Grade
jAffiliated to DR.B.R.AmMbedkar University)

Trom Tu

% Paramcewarn Ran, ‘The Prisgipul,
Dieparmmt of lbotany, Governmenl Depree College,

W e

ng to start certificats course on Landscape Gardening
-aﬂ*”'

Rspected Madam,
1 am % Porameswara Rae as Botany fcuky in our College. This is regarding wilh esmdict

subjest relsted certificate course introducing for  siudent  bemefit of cur depanment o
“Landscape Gardening”, The course darsion should be 85 days. We acre going o slant in e

acsdimic vear 203021 L. from §1-02-2021 te 23-03-2021. 5o, ihis is my humble reguest pou 1e

permit us for the esahlishment of sbove certilicate course.

Tk yois nsdam,

Yours sincarchy

T —
S Mmmeawar Rao

~ LECTURER
Gewt, Degree Colleae
RAGAS AN AREY?
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Accredited by NAAC "B Grade
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GCOVERMTMENT DEGREE COLLEGE, NARASANNAPET A, SRIKAKULAM

DETARTHMENT OF BOTAMNY

CERTIFICATE COMRNE OFN LANISCAPE (AR INENING, 2020-21

The (bculy msember of the Deportment of Bowsy me 0 the principals clamber o
disarss amd mevicw the conduct of the Coniflcate Cowse  tde “LANDECAPE GARDEMNINGT
under the Chalsmaralip of the principal und the focaliy of the depariment an 24-00-2021 .

AGENDA 1 Storting of esstifieale course for B.Sc (CBE) sudens.
RESOLLUFTTIOMS ;

1) Wis remalved 10 s ibe cenificais course tiled Landscape Gardeming From 01-02-2021 1o
20012021 {45 duya) for 1bs scademic vear 2020-21.

3} W is abo resolved 1o fame the syllabus, repulations Toc the successiul campletion of 1he
centificals coarse titted Landscape Ciacdening,

3 Enmlled 14 siuderis to this course,
4) Resplved ta conduct clamses n 4 o Sgns,

3) Resgobved to conduct exam afler somplelion of the course and Ssoe corificmes 1o gpiealli Figd
candidates.

6) Quollfying Marks is 40%.

TR

Signuiire althe Leciure
LECTLIRER
Govt. Degrss College
HARASAMMAPETA

canned wit damocanner
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Accredited by NAAC "B Grade
jAffiliated to DR.B.R.AmMbedkar University)

CIRCULAR

Dane: 5012020

Ihis i5 o mform thot the Depaniment of Botany & polsg 1o be conducied o subject nelnivd
certificale course (fom 01=-00-2021 to 2032020 e the Soudema of BSc {CBZ) on “Lasdscape
Gardenlmg™. The sbadents who are imencssad can enmoll their names o coneemnad Dpartment on ar
before 30-01-2021. The durmion of ibs course is 44 days, The cadidaies who secure 4085 of the

mnrks in the cxammation will get (heir certificne,

o

Hesd of the Depaimes]

g s e

EPARAMESWARA I'.llﬂ
iiSe, B.Ed., M Phil PGDES
Lestusne In Bomny

Gavt. Dagres Cobiage
HANARAY ANMHARETA
Sy b el wperTewn | EaEap
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GOVERNMENT DEGREE COLLEGE

MARASANMAPETA-SRIKAKULAM DIST.-532421.

Accredited by NAAC "B Grade
jAffiliated to DR.B.R.AmMbedkar University)

COVERNTMENT DEGREE COLLEGE, NARASANMNAPETA, SRIKAKULANM

DEPARTMENT OF DOTANY

SYLLARUS OF THE COURSE

MODULE 1 (6 BAYS]
INTROOUCTION TO LANDSCAPING

Landscaping Definition, History, Introduction 10 the profession of landscupe srbitecues.
| ndscape consists maerials, e Smecnares or things which the meferinls ane used 10 make.

MODULE 2 8 DAVS)

PRINCIPLS OF LANDECAPE DESIGH

Creativg Landscape eifpc.
Elements of unity, scule, halames, Stmplicity, Vasiety,
Emphisis md Sequence as they apply 0 line, form, texture and colar.

MODULE 3 (8 DAYS)
GARDEN ELEMENTS AND DESIHING
Mnjor Elements - Plants and Wles

Minar Elemeats —Stones, Bricks, Tiles, Tar, Metal Grass, Plastic ad Wood
Cicher Flements — Light, sound, Arnma, Touch, Food, Amusemend ilems

MODULE 4[5 BAVS]

TS AND IMPLEMENTS USED [N LANDSCATE GARDENING

Tools and plant protection eguipements ane commonly wsed in the hondcalural crops.
Curdening of Puldic Flaces - Plnces of historical lingsoriance, Religious Places, Buddbin temples.
Hindw semples.

MODULES (3 DAYE)
LAYOUT OF DIFFERENT STYLES OF GARDERS

Hisiory and Ancient gardening, Foemal Gardens, Informal Ganders, Wild gandes, Public Baildings,
Educntional [nstitutions, Factaries, Basic puddelines fora home lamdscaps.
Viait 10 an Horliodiure nemsery and Gardening of putdic places.

canned wit damocanner
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Accredited by NAAC "B Grade
jAffiliated to DR.B.R.AmMbedkar University)

GOVERNTMENT DEGREE COLLEGE, NARASANNAPETA, SRIKAKULAM

DEFPARTMENT OF BOTANY

CERTIFICATE COURSE ON LANDSUAPE GARDENINCG. 3020-21

IEECTIVE OF THE OOURSE
The course in Landscape Gardening is designed fo gualify the shederl ll'."l]ﬂ"l]ﬂl.l‘lj_ the
course For job entry inte landscaping ficlds or to continwee odvanesd Faiming in ‘l:qzlwr
education. A combinstion of subject matier and sctivities is designed Iurllﬂch technical
knowhedge and skills for eniry-level positions in selling, selecting, and servicing

Typical instructional activities include hands-on expericnces with the planring ard s:ie::ﬁm
of pood meteriels for the construction of lundseapes, the mechanical ptaﬂ.l.c::ﬂ associated
with Public Buildings, Edvcational Inatitutions, Factories, Basic puidelines for a hame
landscape , planning and implerenting a relevant supervised agriculiurel experience.

This eourse iz o component of the Agricolmre, Food and Matural Resources Pathway,
Horticulmee.

Course duration = 435 days
Level ¢ UG
Course type : scheduled

Cenifiontion v pertification will be given an the Comtinucas comprehensive evaluation of
smdents performance in the learing activitics,

canned wit damocanner
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GOVERNTMENT DEGHREE COLLEGE, NARASANNAPETA, SRIKAKULAN

NEFARTMENT OF BDTANY

ENROLLED STUDENTS LIST
Groap Hall ticket Mo ﬁ;}ﬁﬁm

B.5c (CHZ) | 1500435002 M.Indumathi b 1

B5c(CBZ) | 1200435010 ¥ Sandhya m

B.5c(CHZ) | 1900435002 B Madhazvi e

B.5c [CHE) 1500435008 M. Hemalpihs

B.5e (CBZ) 1B0B435010 LJ.Aparna

B.5c (CEZ) | 202004049002 A Bhavani

B.5e (CRE) HIZO04042007 :

BSc(CRZ) | 202004049008

B.Sc (CBZ) | 202004049009

B.Sc (CBZ) | 202004049017

B.5c (CBZ) | 202004049020

B.Sc (CBZ) | 20200449025

[ B.5c (CBZ) | 202004049025
B.5c (CBZ) | 202004049078

B
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COYERNTMENT DEGHREE COLLEGE, MARASANNAPETA, SRIKAKULAM

DEPARTMENT OF BOTANY
G ING. 2020-21
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n GOVERNMENT DEGREE COLLEGE

MARASANMAPETA-SRIKAKULAM DIST.-532421.

Accredited by NAAC "B Grade
jAffiliated to DR.B.R.AmMbedkar University)

GOVERNTMENT DEGHREE COLLEGE, NARASANMAPET A, SHIKAKULAM
DEFARTMENT OF BOTANY

CERTIFIECATE COURSE (0N LANDSCAPE €20 RENEMING, 220.2 |

REPORT:

As a2 part of academic activity , the department of Botany  has conducted certificate course in
landucape Gardening’ fram 01.02.2021 te 23.03.2021 for the scsdemic year 2020-2021 . The
important objective of the course is the sludent completing the couwrse for job entry into
tandscaping Felds or o cootinue advanced roining n higher education to improve basic
knowledge In Landscape Gardening amang the dsgres studants. Az par the instructions given by the
peincipal during the minges of the meeting 19 nembers of students are strolled inlo the cerificaie
course for 8.5¢, (CBI) to enrich the Landscape Gardening: The faculty member have engeged classes
tor 30 days and deal the besic concoepts of the subject. At the end of the coune, an external
examination with multipls choice questiors has conducted for the mssessment of learners
inderstanding lowels of knowiedge, The minimuem cussifdng of marks for the sward of camifieation i
40%, Ml the students completed the course meccessfully and got cortificates during the scademlic

wear 2020-2021.

damocanner
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Accredited by NAAC "B Grade
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GOVERNMENT DEGREE COLLEGE

NARASANNAPETA
Accredited with ‘B’ Grade by NAAC

Department of Botany
CERTIFICATE

This is to certify that Mr.,/Ms.
has successiully completed Certificate Course an
“Landscape Gardening Certificate Course” organized by the

Departrnent of Botany for the Academic year 2020-21.

' | HJ
Course Co-ordinator IQAU Cabrdinator Ilr'F-Rrr Bl

NARASANNAPETA
Accradited with ‘B’ Grade by NAAC

Department of Botany
CERTIFICATE OF COMPLETION

This is to certify that Mr./Miss. ;
has been successfully completed Certificate Course of 30 hours In
# Landscape Gardening Certificate Course " organized by the
Department of Botany for the Academic year 2020-21.

—Grogs Mgyt

Course Co-ordinator IgAal Cd-ortiinator

GOVERNMENT DEGREE COLLEGE

(B N

canned wit damocanner
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Accredited by MAALC "B’ Grade
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m GOVERNMENT DEGREE COLLEGE ¢

Aps [ymas

CLASS WORK SESSION

VISIT TO ANHORTICULRAL NURSERY

canned wit damocanner
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From To
A. PALLAVI, The Principal,
Dept. of Commerce Govt. Degree College

GDC, Narasannapeta Narasannapeta

Sub: Regarding to start certificate course on Tally Prime

Respected Sir/Madam,

| am A. PALLAVI working as a contract faculty in the Department of
Commerce in our college. This is regarding with conduct subject related

certificate course introducing for student’s benefits of our department on

“TALLY PRIME”. The course duration should be 30 days. We are going to
start in the academic year 2021-2022. i.e from 22-08-2021 to 20-09-2021.S0
this is my humble request you to permit us for the establishment of above
course.

Thanking you Sir/Madam
ey Tl @ s o

Yours Sincere

LECTLUREM™
GOVYT. DEGREE COLLEGE
MHARASANMNAFPETA.AJT 43¢

Srimakulam Disi
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ﬁ% GOVERNMENT DEGREE COLLEGE

MARASAMNAPETA-SRIKAKULAM DIST.-532421.

Accredited by NAAC 'B° Grade
(Affiliated to DR.B.RAmbedkar University)

GOVERNMENT DEGREE COLLEGE. NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE ON 2021-2022

The faculty members of the Commerce Department met in the Principal’s chamber to
discuss and review the conduct of the Certificate Course titled “TALLY PRIME ** under the
Chairmanship of the Principal and the faculty of the Department of Commerce on 18-08-
2021.

AGENDA:

Starting of Certificate Course for B.COM Students.

RESOLUTIONS:

It is resolved to start the Certificate Course titled Basic Accounting Terms from 22- 08-
2021t020-09-2021 (30 days) for the academic year 2021-2022.

Itis also resolved to frame the syllabus, regulations for the successful competition of
theCertificate course titled “TALLY PRIME ”.

Enrolled 31 students in this Certificate course.
Resolved to conduct classes at 4.30pm.
Resolved to conduct exam of completion of the course and issue certificates to

qualifiedcandidates.
Qualifying marks in 60%

A MRl D o o
Signature

LEC TLAEER
GOVT. DEGREE CUx LFTE

HARAGAKNNAPETA- A5 43%
Brthabuimm Llisad
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ﬁ GOVERNMENT DEGREE COLLEGE

MARASAMNAPETA-SRIKAKULAM DIST.-532421.

Accredited by NAAC 'B° Grade
(Affiliated to DR.B.RAmbedkar University)

Date: 18-08-2021.

This is to inform that the Department of Commerce is going to be
conducted a subject related Certificate Course from 22-08-2021t020-09-2021 for

LIL 1 year students of B.Com on “TALLY PRIME ”.

The students who are interested can enroll their names to concerned

Department on are before 20-08-2021.The duration of the course is 30 days. The

candidates who secure 60% of the marks in the examination will get the Certificate.

l?-i H'I.‘:I_-':: .#-_E_
Signature

A.PALLAVI
Contract Lecturer in Commerce

Department of Commerce
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GOVERNMENT DEGREE COLLEGE
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE
SUBJECT RELATED CERTIFICATE COURSE-2021-2022

TOPIC: "TALLY PRIME”

ENROLLED STUDENTSLIST

HALL TICKET

NAME OF STUDENT

2022004066002

B.DHANUNJAYARAO

2022004066004

G.GANGOTRI

2022004066005

K.ROHINI

2022004066006

N.GAYATRI

2022004066008

P.AVANTIKA

2022004066010

S.PAVANSAI

2022004066012

SOWMYA D.N

2022004067014

B.TARUNAKUMARI

2022004067015

B DEEPIKA

2022004067017

D.JAGADEESWARARAO

A TabD s .

LECTURER
GOWT. DEGREE COLLEGE

HARAGAMNAPETASIT 499
Srikakulam Dist

5|Page

Tiooeas Ad gnase Fon
PRENLCEPAL
GEWT, DEGREL CULLEGE
P Sl AL E TA-S3T &3
Grakamulam Disl.




&8 vwww_pdonorosornopets.ocin 1 woerw narcsonnapsss. ke@gmol.com

GOVERNMENT DEGREE COLLEGE

NARASANMAPETA-SRIKAKULAM DIST.-532421.

Accredited by NAAC "B° Grade
{Affiliated to DR.B.RAmMbedkar University)

GOVERNMENT DEGREE COLL EGE, NARASANNAPETA

SRIKAKULAM DISTRICT

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2021-2022

TOPIC: “TALLY PRIME”

STUDENTS ATTENDENCE LIST

HALL TICKET NAME OF STUDENT

2022004067002 B.DHANUNJAYARAO

2022004067004 G.GANGOTRI

2022004067005 K.ROHINI

2022004067006 N.GAYATRI

2022004067008 P.AVANTIKA

2022004067010 S.PAVANSAI

2022004067012 SPWMYA D.N

o N O O A~ W N P

2022004067014 B.TARUNAKUMARI

202200406715 B.DEEPIKA

2022004067017 D.JAGADEESWARARAO
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Accredited by NAAC 'B° Grade
(Affiliated to DR.B.RAmbedkar University)

GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

TALLY PRIME

REPORT:

As a part of academic activity, the Department of Commerce has
conducted Certificate Course in ““ TALLY PRIME ** from 22-08-2021 to 20--
2021 for the academic year 2021-2022.The important objective of the course
is to improve basic knowledge in Commerce among the UG degree students.
As per the instructions given by the Principal during the minutes of the
meeting 10 members of students are enrolled into the Certificate Course for
L,ILII B.Com to enrich the concepts the Accounts, the Commerce faculty
members have engaged classes 30 days and depth the basic concepts of the
subject. At the end of the course, an external examination with fill in the
blanks and multiple choice questions has conducted for the assessment of
learners understanding levels of knowledge. The minimum qualifying of
marks for the award of certification is 60%.All the students completed the

course successfully and got certificates during the academic year 2021- 2022.
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(Affiliated to DR.B.RAmbedkar University)

OVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2021-2022
TALLY PRIME

OBJECTIVE OF THE COURSE:

The course will deal especially limited section of specific topics
included in the CBSE Xl &XIl commerce to gain comprehensive
understanding of all aspects relating to financial statements, and which
therefore have wide applicability. These are also the topics that are
conceptual the deepest and must therefore be understood as clearly as
possible this will be the overall objective of the course.

Course Duration: 30 days.

Level: UG
Course type: Scheduled

Certification: Certification will be given on the continuous

comprehensive evaluation of Students performance in the learning

activities.

8|Page
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SYLLABUSOF THE COURSE:

Fundamentals of Accounting

Journalizing and posting of

transactions

Maintaining chart of

accounts in tally prime

Recording day to day

transactions

Accounts receivable and

payables

E= i O i
LECTURER

GOVT. DEGREE COLLEGE

HARASANNAPETA-537 ald
Seikakulam DisL
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2021-2022
QUESTION PAPER MARKS: 30
Fill in the Blanks. 15x2=30
1.What s Tally
2.What is use of Tally
3.Who is the founder of Tally___
4.Tally package developedby __
5. contra voucher shortcut key
6.How many primary groups are there in Tally
7.GST means
8.Salary account comes under which head
9.Where do we record depreciation bad debts etc tally prime
10. Where do we record cash sales in Tally
11. Party account can be created through
12 Kotak bank account is an example
13.Single entry mode is applicable for______
14. Which option is used to view stock items or group summary

15 .Single entry mode is applicable for

A TRAD s
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beeredined with W grade by WLAL
DBEFARTMEST OF COMMERCE

CERTIFICATE OF COMPLETIOMN

This is to cerily thot M bl

e succsnfully completed Certilicote
Cours of &0 Howrd in * TALLY PACKAGE CERTIFICATE COURSE" argonlzed by

the Depanmant ol Commarce fod the acodemic year 202330733140
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From: To
Dr.P.TRINADHA RAO, The Principal

Department of Computer Science Government Degree College,
GDC-Narasannapeta. Narasannapeta.

Sub : Regarding to start certificate courseon * ICT Tools using Office Automation”.

**k*

Respected Madam,

| am Dr.P.Trinadha Rao, as Computer science faculty in our college. Thisis regarding with conduct

subject related certificate course introducing for sudents benefits of our department on“ ICT Tools

using Office Automation” the course duration should be 45 hrs. we are going to sart in the Aca
demic year 2021-2022 i.e from 27-07-2022 to 05-08-2022.

Thisis my humble request you to permit us for the establishment of above certificate course.

Thanking you madam, P hﬂv\@%

Yourssincerely
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Department of Computer Science

Certificate course on |CT Todls using Office Automation —2021-22 .

The faculty member of the department of Computer Science met in the principals chamber
to discuss and review the conduct of the certificate courseon “1CT Tools using Office
Automation” under the chairmanship of the principle and the faculty of the depar-
ment on dated 22-07-2022.

Agenda : Starting of certificate course of Degree All streams students.

Resolutions:

1. Itisresolved to start the certiciate coursetitled “ ICT Tools using Office Automation”
from: 27-07-2022 to 05-08-2022.(45 Hrs) for the academic year 2021-2022.
It is also resolved to frame the syllabus, regulation for the successful completion of the

certificate course.

Enrolled 65 students to this course

Resolved to conduct classes at 4-5 pm

Resolved to conduct exam after completion of the course and issue certificates to qualify
candidate,

Qualifying marks is 40%
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Department of Computer Science

CIRCULAR

Dt: 22-07-2022

This is to inform that the Department of Computer Science is going to be conducted a subject
related certificate course from date 27-07-2022 to 05-08-2022 for the students of all degree

streams (BA/BCOM/BSC) on ““]CT Tools using Office Automation” . The students who
are interested can enrol their names to concern departments on or before 25-07-2022. the
duration of this course is 45 Hrs. The candidates who secure 40% of the marks in the
examinations will get their certificate.

Department of Computer Science
Govt.Degree College
Narasannapeta
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|CT - Certificate Cour ses

Office Automation

Course Objective

To help the students to understand how to format, edit, and print text documents and prepare for
desktop publishing.Students will be able to create various documents newsletters, brochures,

making document using photographs, charts, presentation, documents, drawings and other
graphic images.

To work with the worksheet and presentation software.

SYLLABUS

UNIT I:
MS word: Word Processing — Features-Advantages and Applications- Parts of Word Window-

Toolbar-Creating, Saving, Closing, Opening and Editing of a Document-Moving and Coping a Text
-Formatting of Text and Paragraph- Bullets and Numbering-Find and Replace - Insertion of objects-
Headers and Footers- Page Formatting- Auto Correct- Spelling and Grammar- MailMerge- Macros.
UNIT II:

MS Excel:

Features — Spread Sheet-Workbook — Cell-Parts of a window-Saving, Closing, Opening of a Work
Book — Editing — Advantages — Formulas- Types of Function- Templates — Macros — Sorting-
Charts — Filtering — Consolidation — Grouping- Pivot Table.

UNIT I11:

MS Power point: Introduction — Starting — Parts-Creating of Tables- Create Presentation — Tem-
plates- Auto Content Wizard-Slide Show-Editing of Presentation-Inserting Objects and charts.
UNIT IV:

MS Access. Orientation to Microsoft Access - Create a Simple Access Database - Working with
Table Data - Modify Table Data - Sort and Filter Records - Querying a Database - Create Basic
Queries - Sort and Filter Datain a Query - Perform Calculationsin a Query - Create Basic Access
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Forms - Work with Data on Access Forms - Create a Report - Add Controls to a Report -

FormatReports.

Assessment Scheme

Internal Assessment
External Exam

Internal Exam Scheme

Practical Assessment
Record
Viva-Voce
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Registered Ration

Girls Total
48 83

Registered students
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II-YEAR :: MS-OFFICE CERTIFICATE COURSE
Time: 2Hrs MODEL PAPER Marks: 50

Answer any S Questions: 5x10=50M

1. Explain different parts of MS-Word-2010 window, with the help of a

diagram.
MS-Word-2010 DOGETQ G 23D BIPR(S0 DeFOHO DS80tI0M.
Explain the features of MS — Word.
MS — Word G30%) ©8 870> Qad80td0dk.

Write steps about mail-merge in MS-Word.
MS-Word 6" onS-:00 H1800DS 958 groted.

Explain the various parts of the MS-Excel window with the help of the diagram.
BB 0P ADOS MS-Excel O TBNELI2FTOIDNIO0TI0H.
Explain important features of MS-Excel

MS-Excel G308 508 O E 700800

Define function? Explain various categories of functions with examples.

DOE. SN LDOTIPEFT? Z)&)C,’)&SQ"Q)&)@@@&@&ém@ﬁ&)é@@éo&.
‘What is Chart? Explain different types of charts available in Excel.
°0e90BIDE3?

DTS 9002 ENS ) DD GBS OT RO DD IO,

Features of MS-PowerPoint.

MS-PowerPoint 93D,

Write about how to create PowerPoint presentation by using a Template.

BIOWE EHTNOD) IO ONOE] BBotSAD DY DYROWES C*OHOA.

Write about slide Transition and Custom Animation in PowerPoint presentation.
0558 o0 |HBOTARES’ Do STRINS HOAN P
OIFPANA® HOOD T AHOER.
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LAB SESSION :

Mr./Miss

studying has successfully completed certificate

course on ‘‘ Computer fundamentals and office tools ” for a during of
30 Hours from 20-07-2022 to 05-08-2022 conducted by the Department
of Computer science in Government Degree College Narasannapeta,

Srikakulam and obtained Grade

Course coordinator IQAC Coordinator Principal




